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Laminating Request Form

Name___________________________________ Date sent ______________
School or Location_____________________________________Phone_________________

RETURN DATE (must be specified): ____________________
**Note that all items need to be lamination ready.  If there are perforated items that are not “punched out” they will be returned unlaminated.  Please allow a minimum of one week for lamination and delivery.  Large quantity jobs may take longer.  

Number of each item:

_______   posters, maps, charts

_______   sheets of student work

_______   name tags/name cards/labels
_______   room decorations

_______   8.5”x11” sheets 
_______   newspaper or magazine  articles

_______   pictures or photographs

_______   other:  ______________________________________________

Special instructions: ____________________________________________ 

-------------------------------------------------------------------------------------------------------------------------------

FOR TRC USE ONLY
Date Received: _____________ Received By: ______________ Date Returned: ___________
